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		ROLE PROFILE 

	Job title
	Assistant Financial Accountant
	Date
	12/9/2025

	Business
	Samworth Brothers – FTG 

	Department
	Finance

	Location
	Bradgate Bakery 

	ROLE SUMMARY 

	The Assistant Financial Accountant will support the FTG Financial Accounts Hub in delivering accurate and timely financial reporting, controls, and governance across the FTG Category, including Manton and FFN. Working closely with the Senior Financial Accountant, Shared Service Centre, and site finance teams, this role will assist in ensuring compliance with Group Finance standards and strengthening financial processes across the business.

Key aspects of the role include supporting the preparation of monthly management accounts, producing balance sheet reconciliations, assisting with overhead reporting and reviews, and providing analysis to help explain variances against budget and forecast.

The Assistant Financial Accountant will play an important role in driving process consistency, improving accuracy in financial reporting, and supporting audit and statutory requirements. This role will also provide business support through ad hoc investigations and projects designed to improve financial and operational performance.

This is a developmental role, offering the opportunity to build strong technical financial accounting skills, gain exposure to a complex multi-site food manufacturing environment, and develop into a future finance leader within the business.

	REPORTING STRUCTURE

	Reports to
	Senior Financial Accountant 

	Direct & indirect reports
	None

	Key internal stakeholders
	Finance Managers / Management accounts teams / Site Budget holders. 

	Key external stakeholders
	Group finance Samworth Brothers / Samworth Shared Service Centre / Suppliers.


	KEY ACCOUNTABILITIES  AND RESPONSIBILITIES 

	
Financial Accounts Support: Assist the Senior Financial Accountant in preparing monthly management accounts, including reconciliation to weekly accounts and variance analysis.

Cost Control: Work closely with budget holders to monitor and control spend, ensuring costs remain aligned with agreed budgets and targets.

Shared Service Collaboration: Partner with the Shared Service Centre to ensure accounts are accurate, accruals and prepayments are correctly posted, and variance commentary is clear and consistent.

Audit Support: Liaise with internal and external auditors as required, ensuring accurate information is provided and audit queries are addressed in a timely manner.

Balance Sheet Control: Prepare balance sheet reconciliations for category-held accounts, ensuring completeness, accuracy, and appropriate backup.

Budgeting & Forecasting: Assist in the preparation of budgets and forecasts, supporting Finance Managers and budget holders with analysis and data gathering.

Fixed Assets: Maintain the fixed asset register in conjunction with the Shared Service Centre, ensuring additions, disposals, and depreciation are correctly recorded.

Team Support: Provide cover for the FFN Management Accounts Team during holidays and periods of absence.

Administrative Support: Support the Financial Accounts Hub and wider Finance Team with purchase order processing, amendments, and other finance administration tasks as required.

Continuous Improvement: Proactively identify opportunities to streamline financial processes, improve accuracy, and strengthen controls within the Finance Hub.


	QUALIFICATIONS, EXPERIENCE, TECHNICAL SKILLS / KNOWLEDGE

	
•	AAT qualified/Accountancy Degree or Qualified by Experience, ideally working towards an accountancy qualification.
•	Experience of Industry accounts, preferably financial accounts within a manufacturing environment.
•	Advanced MS Excel knowledge (V/H Look Ups, Pivot Tables) as well as competent in other Microsoft office programmes.
•	Experience with using Power BI would be beneficial.
•	Experience of using accounting systems, with Aurora or Microsoft AX experience being an advantage.
•	A team ethic, self-drive, determination and a strong sense of logic.
•	Strong communication skills demonstrating ability to communicate in a professional and effective manner at all levels.
•	A proven analytical approach.
•	A flexible and positive approach to work.

	CORE COMPETENCIES, ATTRIBUTES & BEHAVIOURS FOR SUCCESS

	Competency
	Descriptors

	Values People
	Demonstrates the belief that people are our most important asset and central to the success of the organisation. Everybody should be treated with dignity and respect at all times.

	Customer Focus
	Demonstrates the understanding that the satisfaction of our internal and external customers is the foundation of our success

	Collaborative Team Working
	The willingness to act as part of a team and work towards achieving shared objectives through adopting best practice in line with PQP and Federalism.

	Flexibility & Adaptability
	The ability to change and adapt own behaviour or work procedures when there is a change in the work environment, for example as a result of changing customer needs.

	Initiative & taking ownership
	Steps up to take on personal responsibility and accountability for tasks and actions in line with PQP and Federalism.

	Drive for Excellence
	Knows the most effective and efficient processes for getting things done, with a focus on continuous improvement.

	Resource Management
	Effectively manages resources and cost drivers to achieve sustainable productivity and profitability.

	Technical Expertise
	Has the skills, knowledge and experience required to excel in own area of specialism and the willingness to further grow and develop.

	Self-Management
	Uses a combination of feedback and reflection to gain insight into personal strengths and weaknesses, so that own time, priorities and resources can be managed to achieve goals.
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