[image: ]

		ROLE PROFILE 

	Job title
	Production Planner
	Date
	Jan 25

	Business
	Walker & Son

	Department
	Planning

	Location
	200 Madeline Road, LEICESTER, LE4 1EX 

	ROLE SUMMARY 

	

To carry out the required production planning and scheduling activities.  

Responsible for:

· Planning & Scheduling of all Production area’s through Preactor AP & AS system.
· Planning / maintaining appropriate level of WIP stock.
· Monitoring and reporting on material variances, labour requirements and KPI’s.
· Checking and releasing / raising customer orders
· Data maintenance

The responsibility will also include the appropriate management control and enhancement of key business drivers such as monitoring adherence to plan, management of stock levels of work in progress and finished goods, calculating and advising on production throughput against capacities relating to promotions and seasonal peaks and troughs.

The Planner will continually challenge and strive for improvements in targets, standards and other agreed key performance indicators, using an innovative and pro-active approach.



	REPORTING STRUCTURE

	Reports to
	Planning Manager

	Direct & indirect reports
	None

	Key internal stakeholders
	Managing Director/Production Director/ Engineering Manager/Production Planners/Production Managers/Operations Manager/Supply Chain Manger/Demand Planning Manager/Commercial Managers/Health & Safety/Technical-Quality Managers/NPD-Process Managers/Despatch_Intake Managers/Finance Managers/Materials Planning

	Key external stakeholders
	SBSC, Customers.

	KEY ACCOUNTABILITIES  AND RESPONSIBILITIES 

	
· To ensure that Production Plans are prepared in a manner that satisfies customer demand / specification and that plans are presented such that they pay due consideration at all times to the most cost effective economical means of production, avoiding premium time working.

· Maintain close liaison and understanding of the plants capabilities with regard to throughput and hourly rates. 

· Maintain up to date knowledge of product range and throughput capabilities on all lines

· Ensure production and scheduling plans are regularly updated to reflect changes as advised by the commercial department and NPD Dept.

· Liaise with Materials & Packaging Planners to ensure the appropriate control and efficient utilisation of raw materials and packaging.

· Monitor Key Performance Indicators and report upon each daily.

· Attend Daily Production meetings and advise on Planning activities


· Process customer orders via EDI and AX Microsoft Dynamics Systems.


	QUALIFICATIONS, EXPERIENCE, TECHNICAL SKILLS / KNOWLEDGE

	
Experience & Core Skills

1. Clear understanding of Planning fundamentals and able to apply skills effectively 
2. Planning experience within the food industry desirable
3. Highly numerate and computer literate
4. Experienced in using Planning/Scheduling and inventory control systems
5. Microsoft Office Suite use, including intermediate Excel Skills


Competencies

1. Excellent communication and organising skills
2. Self -Motivated and possesses lots of initiative
3. Results-orientated with a positive attitude to drive forward continuous improvement


	CORE COMPETENCIES, ATTRIBUTES & BEHAVIOURS FOR SUCCESS

	Competency
	Descriptors

	Values People
	Demonstrates the belief that people are our most important asset and central to the success of the organisation. Everybody should be treated with dignity and respect at all times.

	Customer Focus
	Demonstrates the understanding that the satisfaction of our internal and external customers is the foundation of our success

	Collaborative Team Working
	The willingness to act as part of a team and work towards achieving shared objectives through adopting best practice in line with PQP and Federalism.

	Flexibility & Adaptability
	The ability to change and adapt own behaviour or work procedures when there is a change in the work environment, for example as a result of changing customer needs.

	Initiative & taking ownership
	Steps up to take on personal responsibility and accountability for tasks and actions in line with PQP and Federalism.
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