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	Job Title:   Contract Management Accountant
	Reports To:   Management Accountant

	Job Purpose

	
The management accountant will provide a high-quality management accounting and business partnering service, to support key functions in their drive to improve performance and margins.


	Key Responsibilities and Accountabilities

	
· Producing accurate and timely weekly (and occasionally monthly) management accounts and business KPI reporting
· Production and continual development of weekly profit & loss accounts, monthly reconciliations and management information to tight deadlines
· Preparation of weekly variance analysis 
· Preparation of daily material variance reports 
· Preparation of daily labour variance reports
· Assist the SMA in the training and development of new starters and existing team members
· Direct management of x2 AMA’s
· Deputise for the SMA as and when required
· Some involvement in annual budget preparation and forecast updates
· Balance sheet reconciliations as and when required
· System development on a project basis 
· Maintenance of standard costing system
· To support multi-site operations teams with ad hoc requests
· Any adhoc tasks as and when required

	Person Specification

	Qualifications
	CIMA / ACCA qualified with and a strong academic record
	Essential 

	Work Experience
	Experience gained within the manufacturing industry (ideally from food manufacturing) 
	Essential

	Knowledge & Job Skills
	· Competence in producing accurate and timely weekly and monthly management accounts
· Strong commercial acumen
· Strong understanding of how a manufacturing business operates, and how transactions impact reported numbers
· A superb communicator - excellent presentation and interpersonal skills, with the ability to communicate effectively with all staff members
· Professional, proactive and self-motivated with a drive to continually improve processes and seek new challenges
· Self-motivated with the ability to work unsupervised 
· An ability to solve problems using a logical and structured approach 
· Drive to continually improve processes and seek new challenges
· Ability to work well under pressure, working accurately with attention to detail, and meeting deadlines

	
All Essential

	Computer Skills
	
· Computer literate, with advanced working knowledge of Microsoft Excel and good working knowledge of packages such as Outlook, Word, PowerPoint
· Knowledge of ERP/MRP System
	
All Essential

	Literacy and Numeracy
	
· Highly numeric with strong data and statistical analysis skills
· Strong written reporting skills

	
All Essential

	Management Ability
	· Professional management experience and a drive to challenge and improve processes and quality
	
Essential

	Circumstances
	· Full driving Licence required
· This is a full time, permanent position.  Whilst core working days will be Monday to Friday, 8.30am – 5.00pm you will also be required to work flexibly within a 24/7 manufacturing operation
· Home to be within 30 miles of the operating site
· Travel to and from sites on a regular basis required
	
All Essential
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